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Dear prospective Junior Volunteer:

Thank you for your interest in becoming a Junior Volunteer at Adventist Bolingbrook Hospital. I welcome your participation and assistance to the hospital as we continue to expand our longstanding tradition of providing quality health care and dedicated, compassionate service to individuals and to the community.

Enclosed you will find an application.  Please fill it out completely. Complete addresses for references are necessary (including zip codes and suite numbers) because we check references by mail.  Please notify your references that they will be receiving a form from us and ask them to complete and return it to us quickly.  Note: Your personal reference should not be a relative.  If you do not hear from us within three weeks after mailing your application, please phone us to check on the application status at 630-312-4000.

Enclosed you will also find a letter for parents. Please have a parent read the letter and sign your application.  Applications without a parent’s signature will not be processed. 

Mail the completed application to: 

Jody Heilstedt
Volunteer Services           

Adventist Bolingbrook Hospital
500 Remington Blvd.
Bolingbrook, IL  60440
When your references have been verified, I will call to schedule a personal interview with you and your parents. In addition, for us to be in compliance with certain regulatory agencies, it is necessary to complete a Criminal Background Check on new volunteers.  The Criminal Background Check form will be completed during your interview and must be processed prior to you working as a Volunteer at the hospital.

Again, thank you for your interest in serving Adventist Bolingbrook Hospital and I look forward to meeting you.

Sincerely,

Jody Heilstedt, Director
Adventist Bolingbrook Hospital Volunteer Services
JUNIOR VOLUNTEER RULES
Dear Parent:

Your child has decided to become a Junior Volunteer at Adventist Bolingbrook Hospital.  We require parental consent before we can place your child in his/her first assignment.

Please read the following rules and any other information your son or daughter has received about becoming a Junior Volunteer.  If you have any questions regarding this program, please call the Volunteer Office at 630/312-4000.  If you agree with the rules listed below, please sign the backside of the application.

The following rules apply to our Junior Volunteer program:

1.
A Junior Volunteer is not an employee of Adventist Bolingbrook Hospital.

2.
You must be 14 years of age and have completed the 8th grade to apply to the program.

3.
Volunteers are required to purchase a uniform (approximately $20) through the Volunteer 


Department.

4.
Transportation to and from the hospital is the responsibility of the Junior Volunteer.

5.
All Junior Volunteers must meet a minimum time requirement of two hours each week.  Excused absences for sickness and vacations are granted as long as the Volunteer Office is notified prior to any absence.  Three unexcused, or excessive excused, absences in a six month period may result in termination of a Junior Volunteer’s participation in the program.

6. 
The Director of Volunteers reserves the right to dismiss any volunteer from the program for

inappropriate behavior, including but not limited to falsifying hours, theft, breach of 

confidentiality and excessive absences.

7.
The Hospital offers, and the volunteer should accept, the assignment in good faith.

We look forward to meeting you at the time of your teen’s interview, and to having your child as part of our volunteer program at Adventist Bolingbrook Hospital.

Sincerely,

Jody Heilstedt, Director
Adventist Bolingbrook Hospital Volunteer Services

630-312-4000
